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Login Add EditHow to Login

Access login page

● Go to your domain and type “ /os “ behind your website url path 

(https://xiamen.okie.my/os).

● Type in with your username and password that has been set up.

● Click Log in and you will see your Admin Dashboard.

Remove

Email: szehui.chan@xmu.edu.my

Username: szehuichan

Password: NRyB=o359h|x

Email: najahaliah.mdhayatahmad@xmu.edu.my

Username: najahaliah

Password:^6Ox0x4GQ}cr

mailto:szehui.chan@xmu.edu.my
mailto:najahaliah.mdhayatahmad@xmu.edu.my
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Introduction
Content Type

Content Type is a template, it is a pre-defined collection of data type fields which relate to each other by an informational context.

You just need to insert the content into the template and it will show following the preset design of the templates.

There are 13 content types in this website:

● Academic Programmes  
● Alumni - https://xiamen.okie.my/students-corner/student-testimonials 
● Awards - https://xiamen.okie.my/students-corner/awards 
● Basic page
● Career - https://xiamen.okie.my/faculty/career 
● CoE - https://xiamen.okie.my/centre-of-excellence/connect , https://xiamen.okie.my/centre-of-excellence/kelip-kelip 
● Collaboration - https://xiamen.okie.my/research-industry/collaboration 
● Homepage Swiper Slide - https://xiamen.okie.my/ 
● News - https://xiamen.okie.my/news-events/news 
● Research Area – https://xiamen.okie.my/research-industry/research-area 
● Resources - https://xiamen.okie.my/about-sece 
● Staff - https://xiamen.okie.my/faculty/academic-staff , https://xiamen.okie.my/faculty/admin-staff 
● Topic - Will show under content research area
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Introduction
Paragraphs

Paragraphs is the new way of content creation. It allows you more 
editing power to easily create what you desire.

Instead of putting all their content in one body field including 
images and videos, end-users can now choose on-the fly 
between predefined Paragraph Types independently from one 
another. Paragraph types can be anything you want from a 
simple text block or image to a complex and configurable 
slideshow.

There are 9 paragraphs in this website:

● One Column Content
● Accordion
● Two Columns Content
● Tab
● Two Columns Tab
● Swiper
● Marquee
● Graphical List
● Statistics
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Two Column Content 
Source: https://xiamen.okie.my/research-industry/facilities-infrastructure-platform

Two Column Content - basic-two-col
Source:https://xiamen.okie.my/

Two Column Content - vision-mission
Source: https://xiamen.okie.my/about-sece

Two Column Content 
Source: https://xiamen.okie.my/about-sece

https://xiamen.okie.my/research-industry/facilities-infrastructure-platform
https://xiamen.okie.my/
https://xiamen.okie.my/about-sece
https://xiamen.okie.my/about-sece


Two Column Content - basic-two-col quotation
Source: https://xiamen.okie.my/about-sece

Two Column Content - basic-two-col side-bar
Source: https://xiamen.okie.my/about-sece

Accordion
Source: https://xiamen.okie.my/faculty/academic-staff/chen-binghui

https://xiamen.okie.my/about-sece
https://xiamen.okie.my/about-sece
https://xiamen.okie.my/faculty/academic-staff/chen-binghui


Statistics 
Source: https://xiamen.okie.my/

Two Columns Tab 
Source: https://xiamen.okie.my/admission

Swiper
Source: https://xiamen.okie.my/research-industry/facilities-infrastructure-platform

Marquee
Source: https://xiamen.okie.my/research-industry/collaboration

https://xiamen.okie.my/
https://xiamen.okie.my/admission
https://xiamen.okie.my/research-industry/facilities-infrastructure-platform
https://xiamen.okie.my/research-industry/collaboration


One Column Content
Source: https://xiamen.okie.my/research-industry/facilities-infrastructure-platform

Graphical List
Source: https://xiamen.okie.my/research-industry/facilities-infrastructure-platform

https://xiamen.okie.my/research-industry/facilities-infrastructure-platform
https://xiamen.okie.my/research-industry/facilities-infrastructure-platform
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How to Add 
Content
Step 1:

Select the content type to create content

● In the Manage administrative menu, navigate to Content > Add 
content > Select the Content type that you want to add. (for 

example Academic Programmes).
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Step 2:

In the Edit page

● Fill in the fields as shown on the node page. Also, you can add the 
related Paragraph.

● By clicking the Source button in the rich text editor toolbar, you can 
see the HTML source code of the text that you are editing.

Step 3:

Save / Preview the updates

● Click Preview to ensure everything looks like expected.
● Click Back to content editing.
● Click Save. The content is saved and can be found on the Content

page.

How to Add 
Content
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Step 1:

Select node in the Content page

● In the Manage administrative menu, navigate to Content tab.
● If the content item you want to edit was updated or created recently, it 

should appear near the top of the content list on that page. If not, 
you can use the Content type, Title, or other filters to locate the 
content item.

Step 2:

Find the node that you want to edit

● Click Edit in the row of the content item you want to edit (e.g 
TAN JI SIANG), to open the content editing page.

Add Edit RevisionLogin RemoveHow to Edit 
Content



Step 3:

Edit the page

● On the Edit page, update the fields on the node page such as Title, 
Programme Code or related Paragraphs.

● By clicking the Source button in the rich text editor toolbar, you can 
see the HTML source code of the text that you are editing.

Step 4:

Save / Preview the updates

● Click Preview to ensure everything looks like expected.
● Click Back to content editing.
● Click Save to save your changes.
● You will be redirected back to the Content page, and there should be 

a message showing that the content item was updated. Refer the 
screenshot below.

Add Edit RevisionLogin RemoveHow to Edit 
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Unpublished 
Content
To removed content, you may Unpublished or Delete it. However, once 
deleted the action is not reversible. Highly recommended to unpublished 
rather than deleting it. The content still able to find from the Content page.

Method 1: Unpublished Content

Step 1: Navigate to Content tab

● In the Manage administrative menu, navigate to Content tab and 
click it to view the Content list

Step 2:
Find the content to Unpublished

● Type in the title of the content on the Title field OR
● Filter the content by Content Type, then click Filter button
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Step 3:

Select the desire Unpublished content

● Select the desire content to unpublished
● Click the checkbox on the left of the content list

Note: You can select multiple lists in bulk.

Step 4:

Unpublished content

● Choose Unpublish content in the Action dropdown menu
● Click on Apply to selected items
● Once done, the status will changed from Published to

Unpublished.

Unpublished 
Content
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Method 2: Delete Content

Step 1:

Navigate to Content tab

● In the Manage administrative menu, navigate to Content tab and 
click it to view the Content list

Step 2:

Select the desire Delete content

● Type in the title of the content on the Title field OR
● Filter the content by Content Type, then click Filter button



Step 3:

Select the desire Delete content

● Select the desire content to Delete
● Click the checkbox on the left of the content list

Note: You can select multiple lists in bulk.

Step 4:

Delete content

● Choose Delete in the Action dropdown menu
● Click on Apply to selected items
● Once deleted, the content will be removed from the system and 

cannot be reversed.

Delete 
Content

Add Edit RevisionLogin RemoveRemove



Content Revision



Revert 
Content
This revision function would come in handy when we want to 
quickly go back to the previous content.

Step 1:

Select node in the Content page

● In the Manage administrative menu, navigate to Content tab.
● If the content item you want to edit was updated or created 

recently, it should appear near the top of the content list on that 
page. If not, you can use the Content type, Title, or other filters to 
locate the content item.

Step 2:

Find the node that you want to edit

● Click Edit in the row of the content item you want to edit (e.g 
Contact), to open the content editing page.
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Revert 
Content
Step 3:

In the Edit page

● Click on Revision tab to show all the version of that content.
● You can click on the Time and date that is highlighted in orange to 

have a preview of the previous version. Open it in a new tab.

Step 3:

Revert button

● Click Revert when you are sure that it is the version you want
● Click Revert again to confirm the action
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